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SYSTIAM OF DELECATIONS: Mbhashe AMunicinality

69(2) Determining whether it | Municipal | CFO
MFMA is necessary to prepare | Manager

an adjustments budget

69(2) Preparing an | Municipal | CFO
MFMA adjustments budget and | Manager
submitting it to the
EXECUTIVE MAYOR
for consideration and

tabling in the Council

69(3)(a) | Preparing and | Municipal | CFO
MFMA submitting, within 14 | Manager
days after the approval
of the Municipality's
annual budget, a draft
service delivery and
budget implementation

plan for the budget year

70(1) Reporting in writing to | Municipal | CFO
MFMA the Council any | Manager
impending shortfalls in
budgeted revenue and
overspending of the
Municipality's ~ budget
and any steps taken to
prevent or rectify such
shortfalls : or

overspending

70(2) Informing the National | Municipal | CFO
MFMA Treasury  that  the | Manager
Municipality's bank

account or, if the
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Municipality has more
than one bank account,
the consolidated
balance in those bank
accounts, shows a net
overdrawn position for a
period exceeding a
prescribed

Period

71(1)
MFMA

Submitting to  the
EXECUTIVE MAYOR
and the  provincial
treasury, within 10
working days after the
end of each month, a
statement  in the
prescribed format on the
state of the

municipality's budget

The statement must contain
the information referred to in
section 71(1), (2) and (3) of
the MFMA

The statement submitted to
the provincial treasury must
be in the form of a signed

and an electronic document

83(2)
MFMA

Determining the
resources or
opportunities to  be
made available for the
training of officials to
meet the prescribed
financial management

competency levels

In consultation with

corporate services

119(2)
MFMA

Determining the
resources or
opportunities to  be

made available for: the

Municipal | CFO
Manager
Municipal | CFO
Manager
Municipal | CFO
Manager
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training of  officials
involved in the
implementation of the
supply chain
management policy of
the Municipality to meet
the prescribed

competency levels

121(2)(e) | Performing an | Municipal | CFO
MFMA assessment of any | Manager
arrears  on  municipal
taxes and  service
charges for inclusion in

the Municipality's annual

report
121(2)(f) | Performing an | Municipal | CFO
MFMA assessment of  the | Manager
Municipality's

performance against the
measurable

performance objectives
referred to in section
17(3)(b) of the MFMA
for revenue collection
from each revenue
source and for each.
vote in the Municipality's
approved budget for the
relevant financial year
for inclusion in the

‘Municipality's  annual
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report

12201)/
MFMA
126(1)(a)
MFMA

Preparing annual

financial statements
which fairly presents the
state of affairs of the
Municipality, its
performance against its
budget, its management
of revenue, expenditure,
assets and liabilities, its
business activities, its
financial resuits, and its
financial position as at
the end of the financial

year

Municipal

Manager

CFO

122(1)
MFMA
126(1)(b)
MFMA

Preparing consolidated
financial
the

Municipality and of a

annual
statements  of
municipal entity over
which the Municipality
has sole control or over
it has effective
the
the

which
control  within
meaning of
Municipal Systems Act
of a municipal entity
which is a private

company

Municipal

Manager

CFO

126(1)(@)
MEMA

Submitting the annual

financial statements of

Municipal

Manager

CFO
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the Municipality to the
Auditor-General on or
before 31 August of

each year

126(2)(a)
MFMA

Receiving the financial
statements of municipal
entity over which the
Municipality has sole
control or effective
control (if it is a private

company)

Municipal

Manager

CFO

127(5)(b)
MFMA

Submitting the annual
report to the Auditor-
General, the provincial
treasury  and the
provincial ~ department
responsible  for local

government

Municipal

Manager

CFO

In consultation

Municipal Manager

with

178(2)(c)
MFMA

Submitting to  the
National Treasury a list
of all other types of
contracts of the
Municipality for a period
beyond 1 January 2007
and with a value of more
than one million Rands

in total or per annum

Municipal

Manager

CFO

In consulitation

Municipal Manager

with

75A(3)
MSA
14(1)

To publish the
resolutions of Council in

respect of the levying of

Municipal

Manager

CFO

In consultation

Municipal Manager

with
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SYSTEM OF DELECATIONS: Mbhashe Municipaiity

MPRA

rates and the recover of

fees, charges or tariffs

27(1)
MPRA

To furnish each person
liable for payment of a
rate with a prescribed

written account

Municipal

Manager

CFO

in consultation

Municipal Manager

with

30 MPRA

To cause a general
valuation to be made of
all properties in the
municipality, and a
valuation roll to be
prepared of all valued

properties

Municipal

Manager

CFO

in consultation

Municipal Manager

with

77
MPRA,
78 MPRA
79 MPRA

To update the valuation
roll at least once a year
by causing a
supplementary valuation
roll to be prepared or
the valuation roll to be

amended

Municipal

Manager

CFO

In consultation

Municipal Manager

with

112
MFMA

Be responsible for the
supply chain
management of the
Municipality and may

further sub delegate

| same including to

officials.

Municipal | CFO

Manager

In consultation

Municipal Manager

with

11
MFMA

To develop a Supply
Chain Management

policy to comply with

.| prescribed framework. .

Municipal

Manager

CFO

In consultation

Municipal Manager

with

162




SYSTEM OF DELEGCATEONS: Mbhashe Municipality

CHAPTER 12: MUNICIPAL MANAGER'S DELEGATIONS TO SENIOR MANAGERS

SECTION IN | POWER POWER | DELEGATION | DELEGATED CONDITIONS
ACT NO. AUTHORITY | BODY

Local The granting of | SM1 MM Senior Comply with
Government; | leave to officials, Managers Council policy
Municipal within their

Systems  Act | departments, in
32 of 2000. terms of the

conditions of

service
Maintain  asset | SM2 Municipal Senior In terms of
control over all Manager Managers Council policy

assets within the

Department
Local | Draft operational | SM 3 Municipal . Senior Quarterly
Government: | budget for Manager Managers Reports to be
Municipal submission  to submitted to
Systems  Act Municipal the Municipal

32 of 2000. Manager Manager.
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62  (1)(f)(iv) | Consider  and | SM4 Municipal Senior Quarterly
MFMA approve budget Manager Managers Reports to be
movements submitted to
within the the Municipal
Department, Manager.
within
expenditure
sections (for
amounts not
exceeding
R50,000.00 per
budget move)
Procurement of | SM5 Municipal Senior In line with
goods and Manager Managers SCM policy of
services, Council  and
between RO and procedure
R200 000. 00. manuals
Produce and | SM6 MM Senior
submit to MM Managers
monthly,
quarterly and
annual  reports
within a
prescribed '
timeframe.
Ensure the sitting | SM 7 MM Senior Liaise  with
standing Managers standing
committees and committee
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table reports. Chairperson
and  within
Council
adopted
calendar.
Manage staff | SM 8 MM Senior Quarterly
attendance Managers Reports to be
registers and submitted o
ensure that each the Municipal
member of staff Manager.
has an annual
performance/
work plan.
Local To approve the | SM9 Municipal Senior Manager | Provided that
Government: | attendance by Manager S the necessary
Municipal officials in the funds are
Systems  Act | department  of available
32 of 2000. meetings  and
similar  events
and special visits
which are in the
interest of the
Council and
which are to be
conducted within
the boundaries of
the Republic of
South Africa
Local To designate | SM 10 | Municipal Senior Manager | In
Government: | employees of his Manager S accordance
Municipal’ department  as with the By-
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Systems  Act | Health and law
32 of | Safety
2000;Municipal | Representatives
Finance or  Employer's
Management | Nominees, and
Act 56 of 2003 | to institute Safety

Committees ~ for

his department in

terms  of the

provisions of the

Safety Act
Local Responsible for | SM11 | Municipal Senior Manager | Quarterly
Government: receiving, Manager S Reports to be
Municipal evaluate and submitted to
Systems  Act | recommend the Municipal
32 of 2000. leave Manage

applications  for

staff

Draft charges for Municipal Senior Manager

disciplinary Manager S

hearings for

departmental

staff
Local Procurement of | SM12 | Municipal Senior Manager | Quarterly
Government: | good and Manager S Reports to be
Municipal services, submitted to
Systems  Act | between RO and the Municipal
32 of | R50 000, Manage
2000;Municipal | implementing the
Finance policy in respect
Management. | of HDI's
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Act 56 of 2003
Local Ensure SM13 | Municipal Senior Manager | Quarterly
Government; | adherence to the Manager S Reports to be
Municipal Asset submitted  to
Systems  Act | Management the Municipal
32 of 2000. Policy and its Manage

procedures

within the

Department
Local Maintain  asset | SM14 Municipal Senior Manager | Quarterly
Government: | control over all Manager S Reports to be
Municipal assets within the submitted to
Systems  Act | Department. the Municipal
32 of 2000. Manager
Local Ensure that | SM 15 | Municipal Senior Manager | Quarterly
Government: | assets within the Manager S Reports to be
Municipal Department are submitted to
Systems  Act | not used for any the Municipal
32 of 2000. employee’s Manager

benefit
Local Ensure that a|SM16 | Municipal Senior Manager | Quarterly
Government: | proper record of Manager S Reports to be
Municipal asset losses submitted to
Systems  Act | within the the Municipal
32 of 2000. Department s Manager

kept.
Local Draft operational | SM17 | Municipal Senior Manager | Quarterly
Government: | budget for Manager S Reports to be
Municipal submission to the submitted to
Systems  Act | Municipal the Municipal
32 of |:Manager. Manager
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2000;Municipal
Finance

Management
Act 56 of
2003; Council

Resolution

Local
Government:
Municipal
Systems  Act
32 of
2000;Municipal
Finance
Management
Act 56 of
2003; Council

Resolution

Monitoring  and
implementation

of the Budget.

SM 18

Municipal

Manager

Senior Manager

8

Quarterly

Reports to be
submitted to
the Municipal

Manager

Local
Government:
Municipal
Systems  Act
32 of
2000;Municipal
Finance
Management
Act 56 of
2003; Council

Resolution

Draft reports on

expenditure

SM 19

Municipal

Manager

Senior Manager

S

Quarterly

Reports to be
submitted to
the Municipal

Manager

Local
Government:

Municipal

Ensure
adherence to the
Fleet

SM 20

Municipal

Manager

Senior Manager

S

Quarterly

Reports to be

| submitted to
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Systems  Act | Management the Municipal
32 of | Policy and its Manager
2000;Municipal | procedures

Finance within the

Management | Department

Act 56 of

2003;  Fleet

Management

Policy

Local Authorization for | SM22 | Municipal Senior Manager | Quarterly
Government: | all usage of Manager S Reports to be
Municipal vehicles  within submitted to
Systems  Act | the Department the Municipal
32 of Manager
2000;Municipal

Finance

Management

Act 56 of

2003;  Fleet

Management

Policy

Local Management of | SM23 | Municipal Senior Manager | Quarterly
Government; | fleet assets Manager s Reports to be
Municipal within the submitted to
Systems  Act | Department the Municipal
32 .of Manager
2000;Municipal

Finance

Management

Act 56 of

2003;  Fleet
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Management

Policy

Local ldentifying and | SM24 | Municipal Senior Manager | Quarterly
Government: | budgeting for Manager S Reports to be
Municipal Departmental submitted to
Systems  Act | needs the Municipal
32 of Manager
2000;Municipal

Finance

Management

Act 56 of

2003;  Flest

Management

Policy

Local Disciplinary SM26 | Municipal Senior Manager | Quarterly
Government: | action for misuse Manager s Reports to be
Municipal of fleet assets submitted to
Systems  Act the Municipal
32 of Manager
2000;Municipal

Finance

Management

Act 56 of

2003;  Fleet

Management

Policy

Local Identify the need | SM27 | Municipal Senior Manager | Quarterly
Government. | for service and Manager S Reports to be
Municipal repair of vehicles submitted to
Systems  Act | as required, the Municipal
32 of | notify the Manager
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2000;Municipal | Administration

Finance Department
Management
Act 56  of
2003;  Fleet
Management

Policy

CHAPTER 13: SENIOR MANAGER: CORPORATE SERVICE POWERS DELEGATED BY THE

MUNICIPAL MANAGER.
Local Make  copies  or | Municipal | Senior Managers | Quarterly
Government: | extracts from  the | Manager Reports o
Municipal systems and be
Systems Act | procedures on submitted
320f2000. |request from staff to the
members Municipal
Manager.
Schedule 2 | Oversee the | Municipal | Senior Managers | Quarterly
:MSA implementation of the | Manager Reports  to
systems and be
procedures on his/her submitted
own department to the
Municipal
Manager.
55 (1) MSA | Make provision for Senior  Manager | Quarterly
the functioning of the :Corporate Reports  to
Local Labour Forum Services be
submitted
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to the
Municipal
Manager.
MSA & | Ensure adherence to | Municipal | Senior Managers | Quarterly
MFMA the Asset | Manager Reports  to
Management Policy be
and its procedures submitted
within the Department to the
Municipal
Manager.
Local Draft operational | Municipal | Senior Managers | Quarterly
Government: | budget for | Manager Reports  to
Municipal submission to be
Systems Act | Municipal Manager. submitted
32 of to the
2000;Munici Municipal
pal Finance Manager.
Managemen
t Act 56 of
2003
Local Consider and | Municipal | Senior Managers | Quarterly
Government: | approve budget | Manager Reports to
Municipal movements within the be
Systems Act | department,  within submitted
32 of | expenditure sections to the
2000;Munici | and between Municipal .
pal Finance | expenditure sections. Manager.
Managemen
t Act 56 of
2003
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Local To  approve  the | Municipal | Senior manager: | Provided
Government: | attendance by | Manager Community that  the
Municipal officials  in  the Services necessary
Systems Act | department of funds are
32 of 2000. meetings'and similar available

events and special

visits which are in the

interest of the Council

and which are to be

conducted within the

boundaries of the

Republic of South

Africa
Local To designate | Municipal Senior manager: | In accordance
Government: | employees of his | Manager Community with the By-
Municipal department as Health Services law
Systems Act | and Safety
32 of | Representatives  or
2000;Munici | Employer’s
pal Finance | Nominees, and to
Management | institute Safety
Act 56 of | Committees for his
2003 department in terms

of the provisions of

the Safety Act
Local Responsible for | Municipal Senior managers | Quarterly
Government: | receiving,  evaluate | Manager Reports to be
Municipal and approve leave submitted to
Systems Act | applications for staff the Municipal
32 of 2000. Manage
Local ‘Monitor  appointed | Municipal Senior managers: | Quarterly
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Government:
Municipal
Systems Act
32 of
2000;Munici
pal Finance
Management
Act 56 of
2003

service provider

Manager

Reports to be
submitted to
the Municipal

Manage

CHAPTER 16: SENIOR TECHNICAL SERVICES MANAGERS POWERS DELEGATD BY THE

MUNICIPAL MANAGER.
Source of Power | Power Delegated | Delegating Delegated body | Conditions
or function to be Authority
delegated
Local Ensure adherence | Municipal Senior managers | Quarterly
Government: to the Asset | Manager Reports to be
Municipal Management submitted to the
Systems Act 32 of | Policy and its Municipal
2000. procedures within Manager

the Department
Local Maintain asset | Municipal Senior managers | Quarterly
Government; control over all | Manager Reports to be
Municipal || assets within the submitted to the
Systems Act 32 of | Department. Municipal
2000. Manager
Local Ensure that assets | Municipal Senior managers | Quarterly
Government: within the | Manager Reports to be
Municipal Department  are submitted to the
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Systems Act 32 of | not used for any Municipal

2000. employee’s benefit Manager

Local Draft reports on | Municipal Senior manager: | Quarterly
Government: expenditure Manager Infrastructure Reports to be
Municipal Services submitted to the
Systems Act 32 of Municipal
2000;Municipal Manager
Finance

Management Act

5 of 2003;

Council

Resolution

Local Authorization  for | Municipal Senior managers | Quarterly
Government: all  usage of | Manager Reports to be
Municipal vehicles within the submitted to the
Systems Act 32 of | Department Municipal
2000;Municipal Manager
Finance

Management Act

56 of 2003; Fleet

Management

Policy

Occupational Ensure that the | Municipal Senior managers | Quarterly
Health & Safety | appointed safety | Manager Reports to be
Act 85 of 1993; | representatives submitted to the

.| Compensation for
Occupational
Injuries and
Diseases Act 130

of 1993

attend necessary

meetings.

Municipal

Manager
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CHAPTER 16: POWERS DELEGATD BY THE MUNICIPAL MANAGER TO THE BID COMMITTEES.

Source of Power | Power Delegated | Delegating Delegated body | Conditions
or function to be Authority
delegated
Local The procurement | Municipal Bid Committees | Quarterly Reports to
Government; by a municipality | Manager be submitted to the
Municipal Finance | or municipal entity Municipal Manager
Management Act | of goods and
56 of 2003 services
Local The disposal by a | Municipal Bid Committees | Quarterly Reports to
Government: municipality or | Manager be submitted to the
Municipal Finance | municipal entity of Municipal Manager
Management Act | goods no longer
56 of 2003 needed;
Local The selection of | Municipal Bid Committees | Quarterly Reports to
Government: contractors to | Manager be submitted to the
Municipal Finance | provide assistance Municipal Manager
Management Act | in the provision of
56 of 2003 municipal services

otherwise than in

circumstances

where Chapter 8

of the Municipal

Systems Act

applies;
Local The selection of | Municipal Bid Committees | Quarterly Reports to
Government: ‘external Manager be submitted to the
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Municipal Finance
Management Act
56 of 2003

mechanisms
referred to in
section 80(1)(b) of
the Municipal
Systems Act for
the provision of
municipal services
in  circumstances
contemplated  in
section 83 of that
Act.

Municipal Manager

Local
Government:
Municipal Finance
Management Act
56 of 2003

Decide whether to
use tenders,
quotations,

auctions or other
types of
competitive

bidding in
accordance  with

the policy;

Municipal

Manager

Bid Committees

Quarterly Reports to
be submitted to the

Municipal Manager

Local
Government:

Municipal Finance

Develop
procedures  and

mechanisms  for

Municipal
Manager

Bid Committees

Quarterly Reports to
be submitted to the

Municipal ~ Manager

Management Act | each type of Quarterly Reports to
56 of 2003 process; be submitted to the

Municipal Manager
Local Ensure open and Bid Committees | Quarterly Reports to
Government: transparent  pre- be submitted to the
Municipal Finance | qualification Municipal Manager
Management Act | processes for

.56 of 2003

tenders or other
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bids;
Local Ensure that the Bid Committees | Quarterly
Government: regulatory Reports
Municipal Finance | framework for to be
Management Act | municipal  supply submitted
56 of 2003 chain to the
management  is Municipal
fair, equitable, Manager
transparent,

competitive  and

cost- effective

ANNEXURE A
WRITTEN AUTHORISATION OF DELEGATION

|, [delegating authority]

Empowered in terms of [Source of power or function to be delegated]
Hereby delegate [Power or function to be delegated]

To [Person to whom delegated]

Subject to the following conditions:

1.[Person responsible for supervision of delegation] remains responsible for supervising the

delegation;

2.[The person to whom delegated)] is required to submit [Frequency of reports] reports to [Person

to whom reports to be given];
3.[Scope of exercise of delegation]; and
4. Further conditions (detail)

SIGNED AT ONTHIS DAY OF

2017.
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DELEGATING AUTHORITY

ACCEPTANCE OF DELEGATION

[, [Person to whom delegated],

Hereby accept the delegation of [Power or function to be delegated],

Subject to the conditions outlined above.

I acknowledge that | have read and understood the contents of this delegation, that | accept the

delegation without reservation, and further that | have signed acceptance of the delegation without

duress or any undue force.

PERSON TO WHOM POWER OR FUNCTION DELEGATED

179



