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1. BACKGROUND

1.1 The Mbhashe Local Municipality has the necessary physical infrastructure
which maintained and complies with the Occupational Health and Safety Act
of 1993.

1.2 The Municipality is of the view that procedures and policy guidelines should
be introduced and implemented to ensure that appropriate furniture and
equipment is provided to ensure productivity and boost staff morale.

2. PURPOSE

¢ The policy seeks to provide a framework for managing all parking
areas of the municipality by ensuring effective and efficient, and to
provide guidelines according to which the municipality shall allocate

furniture, equipment, offices, and other facilities to employees use.

* Regulating what is permissible when using the parking area of the
municipality and public parking area.

 Providing mutual agreement between all councillors, employees, and the
municipality.

* Introducing corrective action measures for employees who fail to obey

to the guidelines as stipulated in the policy.
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3. DEFINITIONS

In this policy, unless the context indicates otherwise:

“Municipality” means the Mbhashe Local Municipality.

“Employee” means a person appointed in terms of the Municipal Systems Act,
2000 as amended; a person appointed on contract to provide a specific service
to the Municipal; a person working for the Municipality in terms of a agreement
entered into by or on behalf of the Mbhashe Local Municipality;

“Charge” includes fees.

“Clamp” means a metallic instrument used to lock the wheels of a vehicle.
“Council motor vehicle” means a vehicle owned by the Municipal council of
Mbhashe Local Municipality and registered in the council numbers.
‘Government motor vehicle” means a vehicle owned by the Government of
South Africa and registered as a Government of South Africa vehicle.
“Inspector” means an officer of the Council authorized by the Municipality to
control and supervise the designated parking places and includes any
authorized assistant.

“Owner” means the person in whose name a vehicle is registered under part Il
of the Traffic Act, and in relation to a vehicle which is subject of a hire purchase
agreement or hiring agreement, includes the person in possession of the
vehicle under that agreement.

‘Parking space” means a space in a parking place, which is provided for
parking of a single vehicle.

‘Parking permit’ means a permit issued by the Council authorizing the owner
of a vehicle to use a designated parking place.

“vehicle” includes any motor vehicle, motorcycle, tractor, trailer, wagon, or cart.

FACILITY MANAGEMENT POLICY 2026/2027 FY



4. APPLICATION OF SCOPE

e The policy is applicable to full time councillors, traditional ieaders, and

employees of the municipality.

5. LEGISLATIVE FRAMEWORK
¢ The Occupational Health and Safety Act, 1993
e The Municipal Financial Management Act of 2003
¢ Municipal System Act, 32 of amended 2000

6. POLICY PROVISIONS

6.1 OFFICE ALLOCATION

+ Offices shall be allocated to employees as they become available
according to their levels within the Senior Managers.

e Mayor, Speaker, Chief Whip and Political Office Bearers shall be
allocated offices as a preference.

* Municipal Manager and Senior Managers shall be allocated offices as a
preference Senior Managers shall not share offices with other staff
members.

+ Middle Managers shall be allocated offices as a preference and shall not
share offices with other staff members.

¢ Each Senior Manager shall provide the Corporate Services Directorate
with list of officials, according to their levels to ensure that managers are
allocated first, then officers, supervisors, and other municipal officials.

» Officials working in the same unit or division, can be allocated an open

plan office based on the available offices.

6.2 FURNITURE

e Forthe employees of Mbhashe Local Municipality to perform their duties
efficiently, effectively, and economically, they should be allocated with
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suitable and appropriate of furniture in terms of the applicable asset

management policy.
6.3 PARKING

o Parking bays shall only be reserved for following categories of posts:
-  Mayor
-  Speaker
- Municipal Manager
- Senior Manager
- Managers
- Shaded parking shall be provided for all other officials in front of the
municipal offices as parking bays become available.

6.4 VISITOR’S PARKING

* The Mbhashe Local Municipality will reserve a limited number of parking
bays for visitors who are invited by the Municipality officials to attend
meetings. Such visits must be brought to the attention of Security
services twenty-four hours prior to the meeting enable them to reserve
the parking bay/s, if available, or to make alternative arrangements.

o The Security Services should be supplied with the following information:
- The number of people who require parking.

- The name of person attending the meeting.
- The make and model of vehicie.

- The vehicle registration.

- The time and duration of meeting.

e Failure to supply the information will result with people attending the
meeting being denied entry into the Mbhashe Local Municipality parking
facilities.

6.5 TEMPORARY PARKING PERMIT
(1)  Atemporary parking permit may be granted to allow the holder of the
permit to park one or two vehicles in a designated parking space for

a period specified in the permit.
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(2) Permit/s are authorized by the accounting officer or senior manager
acting on of the accounting officer.
(3) Temporary parking is subject to prior payment and receipt must be

provided to security officer/s.

6.6 RESERVED PARKING

(1) The municipality may reserve parking areas for the disabled, South
African Police Services and any other group identified by municipality
and may designate such areas by notice and may impose conditions
appertaining to the issue of special parking facility parking.

(2) No person may stop, park, or leave a vehicle at any time in any
designated parking space other than a vehicle displaying a designated
parking permit.

(3) Any person who contravenes subsection (2) commits an offence.

6.7 CLAMPING

+ Where a vehicle is parked in a place or space where it is not permissible
to do so, a Council officer shall clamp the vehicle.

¢ Where a vehicle has been clamped owner of such vehicle shall pay or
cause to be paid to the Council the fee to be determined by the Council.

» Damage or loss. Where a vehicle has been clamped, the Council shall not
be held responsible for any damage or loss, which may occur during the
clamping of such vehicle.

6.8 PARKING TARIFFS/CHARGES

NO TIME CASH PAYMENT
1. | Temporary parking

Oto 1hr R50
Per day 200
2. | Clamping R50
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6.9 OBSTRUCTION

o Any person who willfully obstructs, hinders, or otherwise interferes with
any officer of the Council in the execution of his/her duties under this by-

law shall be guilty or incur an offence.

6.10 MANNER OF PARKING

e Manner of parking. No person shall park in, or drive into or drive out of
a designated parking place, a vehicle in such a manner that the vehicle
stands in or passes over part of one parking space and part of another,
or any line, stud or other indication making the limits of a parking space.

6.11 ENTERING MUNICIPAL PREMISES

¢ No person/s allowed in the premises of municipality to play music loud

in his/her car such that employees are disturbed.

6.12 DEFACING VEHICLE

* No person may park or cause a permit a vehicle which is mechanically
defective or for any reason incapable of movement, to be parked or to
remain in a parking lot.

6.13 CLEANING OF VEHCLE

» No person may, without the prior approval of the Municipality, clean or
wash a vehicle in a parking bay.

7. ACCOUNTABILITY

o The policy applies to full-time councillors, traditional leaders, and

employees of the municipality.
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8. ENFORCEMENT OF THE POLICY

o This policy applies to all employees of Mbhashe Local Municipality. Non-
compliance with this policy will result in the disciplinary action being

taken against any employee who contravenes the stipulations of this
policy.

9. EFFECTIVE DATE OF THE POLICY
¢ The policy shall be effective on the date of approval by Council.

¢ The policy must be signed by Municipal Manager and Executive Mayor.

10.REVIEWAL OF POLICY

e This policy will be reviewed yearly.
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